
TIME SHEET 
48 Wantage Road 

OX11 0BT
Didcot, Oxfordshire 

Registration No. 10694147 
T: 01235 604952 M: 07848149924 

E: info@vinerecruitmentsolutions.co.uk 

Agency Worker Full Name: Weekending (Sunday): 
Client/Home/Hospital: Unit/Ward: 

Band/Grade/Role:              Booking Reference: 
Client/Home/Hospital Address: 

Day Date Start Finish Break                  Total Shift Time       Bank Holiday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 

Total hours (Week): 

Agency Worker Print Name: Signature: Date: 

Did you receive an Induction on your first shift: YES              NO 

I declare that the information I have given on this form is correct and complete and that I have not claimed elsewhere for the hours/shifts detailed on this 
timesheet. I understand that if I knowingly provide false information this may result in disciplinary action and I may be liable to prosecution and civil 
recovery proceedings. I consent to the disclosure of information from this form to and by the Authority, other Public -Sector body and Private entities 
who have a similar requirement and the Counter Fraud Services (or other similar organisation which operates in the same capacity for any other Public- 
Sector organisation) for the purpose of verification to this claim and the investigation, prevention, detection and prosecution of fraud. 

To enable us to maintain areas of potential improvement in the service we provide, we would appreciate your co-operation in 
completing this client survey report. Your response will of course be treated in the strictest confidence. Please tick boxes in 

accordance with the following scoring: 

Please tick boxes 1  2  3  4  5

Performance of main duties 

Relationship with Service User/Colleagues 

Punctuality and attendance 

Positive attitude & behavior 

Personal appearance 

1 = Poor 

2 = Below average 

Scoring  3 = Acceptable 

4 = Good 

5 = Excellent

I am an authorised signatory for my unit/ward/. I am signing to confirm that the Job Profile Title and Band/Grade of Temporary Worker and the hours/shift that I am 
authorising are accurate. I understand that if I knowingly provide false information this may result in disciplinary action and I may be liable to prosecution and civil 
recovery proceedings. I consent to the disclosure of information from this form to and by the Authority, other Public-Sector body and Private entities with similar 
requirements and the Counter Fraud Service (or other similar organisation which operates in the same capacity for any other Public-Sector organization) in England 
for the purpose of verification to this claim and the investigation, prevention, detection and prosecution of fraud. 

Name of authorising staff:  Position held: 

Signature:        Date: 

IMPORTANT NOTICE 
No Payments will be made unless copies of this timesheet are signed by an authorized client staff member. All timesheets to reach the VINE 

offices by 09:00am by email payroll@vinerecruitmentsolutions.co.uk the following Monday for payroll at the end of the week. 
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